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APARTMENT HUNTING CHECKLIST
Agent:  
Rick Hernandez 


Phone:  
917-374-7272
Fax:      
917-374-7272
Email:
rick@bohemiarealtygroup.com

Hello! Thanks so much for getting in touch, and I’m looking forward to meeting you and showing you our listings. Given that the rental market is extremely competitive, I strongly recommend bringing copies of this paperwork with you to our appointment. The faster we are able to submit everything for you, the more likely you are to get the apartment you want!

Please bring copies of the following for each applicant, and your guarantor (if applicable):

______ Picture ID (driver’s license, passport)

______ Social Security Card

______ 3 most recent pay stubs 

______ Letter of employment stating job title and salary 

______ Most recent bank statements and investment account statements (top pages with balances only)

______ Most recent W2’s 

______ Most recent Tax Returns (first two pages only)

If you cannot bring all of this paperwork with you, you can email or fax it to me within 24 hours of submitting an application, though we strongly encourage you to be prepared!

Know your credit check information!

We will need credit check information for each applicant, and each guarantor (if applicable), when filling out the application. Please know the following:


· Full legal name

· Social Security Number

· Date of Birth

· Address

· Employer and Income
Additionally, please be prepared to put down a deposit and application fees if we find you an apartment. An application fee is typically between $75-$100 per person, and the deposit is usually $500. This deposit will take the apartment off the market for you, and is totally refundable if we are unable to get the apartment you want for any reason. Eventually, this deposit will go towards the rent, security, or fee. 

The safety of your personal information is of the utmost importance to us. Please do not email any sensitive information to anyone unless you have met them, viewed an apartment in person, and submitted an application. If you are concerned, ask to see their real estate license. We are regulated by the State Department, and take these responsibilities very seriously! 

Please call or email me if you have any questions!

RICK HERNANDEZ 
Phone:  
917-374-7272 


Fax:      
917-374-7272
Email:
rick@bohemiarealtygroup.com
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